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RIGHT TO INFORMATION ACT 

 

CHAPTER – 1 

 

INTRODUCTION 

1.1 Back ground of this hand book (Right to Information Act – 2005) 

  All citizens shall have the right to information except the categories involving security, 

strategic, scientific and economic interests and other classified secrets.  The Police shall restrict the 

right to information within the ambit of the maintenance of the Public order and crime and 

investigation.  The functions of the Police thus cover under two broad categories – statutory and 

General.  While discharging statutory function, the provisions of various Act particularly Police Act, 

Cr.P.C IEA., NDPS Act are self explanatory.  As regard the general duties, the provisions under the 

Right to Information Act, 2005 are to be scrupulously and meaningfully followed.  The Police 

department have already in Principle made known to the Public certain details and information about 

the Police Organisation in this territory through the Touch Screen Kiosk and Citizen Charter published 

already.   

 

  Therefore this manual is dedicated under the aegis of the Right to Information Act, 

2005 in respect of the U.T. of Pondicherry. 

 

 

1.2 Objectives / Purpose of this hand book 

 

  The organization will be transparently truthful to the public in all the matters except the 

restrictions and other provisions under the laws for the time being in force.  Therefore, the aims of this 

manual are to provide suomoto disclosure whenever charges or allegations of corruption and 

violations of Human Right are set in the organization will not, however compromise with the matters 

involving Security, Intelligence and Investigations of cases within the Criminal Justice System. 

 

 

The Right to Information Act, 2005 received assent of the President of India on 15
th

 June, 2005 

and it has become a law since then. It has been extended to the whole of India except the state of 

Jammu and Kashmir.  The provisions of sub-section (1) of section 4, sub-sections (1) and (2) of 

section 5, sections 12, 13, 15, 16, 24, 27 and 28 shall come into force at once, and the remaining 

provisions of this Act shall come into force on the one hundred and twentieth day of its enactment.  

 

2. The above law envisages that all citizens shall have right to information, subject to the 

provisions of the Act and it casts obligation on Public Authorities to grant access to information and to 

publish certain categories of information within 120 days of the enactment.  The responsibility about 

suo-motu disclosure / publication by public authorities has been considerably enlarged.  The Act lays 

down the machinery for the grant of access to information.  The Public Authorities are required to 

designate Public Information Officers and Assistant Public Information Officers within 100 days of 

the enactment and whose responsibility it is to deal with requests for information and also to assist 

persons seeking information.  A time limit of 30 days has been prescribed for compliance with 

requests for information under the Act, which can be extended to 40 days where third-party   interests 

are involved.  

 

3. Certain categories of information have been exempted from disclosure under sections 8 and 9 

of the Act.  The categories, by way of illustration, include, information likely to affect security of the 

State, strategic, scientific, or economic interests of the State, detection and investigation of offences, 

public order, conduct of international relations and Cabinet and investigation of offences, conduct of 
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international relations and Cabinet papers.  Trade or commercial secrets, information the disclosure of 

which would cause breach of privilege of Parliament or State Legislature and personnel information 

which has no relationship with public activity and could cause unwarranted invasion of the privacy of 

any person, are also exempted from disclosure.  However, exemptions provided are not absolute and 

withholding of information must be balanced against disclosure in the public interest.  Information to 

be released even if harm is shown to the public authority if the public benefit in knowing the 

information outweighs the harm that may be caused by disclosure.    

 

4. Section 24 says that nothing contained in this Act shall apply to the intelligence and security 

organizations specified in the Second Schedule, being organizations established by the Central 

Government or any information furnished by such organizations to that Government. In the second 

schedule of said Act, the Intelligence and Security Organizations established by the Central 

Government covered under Section 24 have been declared.  However, the information pertaining to 

the allegations of corruption and human rights violations shall not be excluded under this cover.  As 

per section 24 (2), of the Act, the Central Government may, by notification in the Official Gazette, 

amend the Schedule by including therein any other intelligence or security organization established by 

that Government or omitting there from any organization already specified therein and on the 

publication of such notification on such organisation shall be deemed to be included in or, as the case 

may be, omitted from the Schedule.  By virtue of Section 24(4) of the said Act, nothing contained in 

this Act shall apply to such intelligence and security organisation being organisations established by 

the State Government, as that Government may from time to time, by notification in the Official 

Gazette, specify, provided that the information pertaining to the allegations of corruption and human 

rights violations shall not be excluded under this cover. 

 

5. The Act shall apply to “Public Authority” which means any authority or body or institution of 

self-government established or constituted by or under the Constitution, by any law made by the 

appropriate Government or, any other body owned, controlled or substantially financed directly or 

indirectly by the appropriate Government, and includes non-government organizations, substantially 

financed by the Government. The ambit covers the two Houses of Parliament, State Legislatures, the 

Supreme Court, High Court, Subordinate Courts including their administrative offices, Constitutional 

Authorities like Election Commission, Comptroller & Auditor General, Union Public Service 

Commission, etc. Only domestic and foreign private bodies working within the country have been 

excluded from the purview of the Act.  

 

6. Section 4 of the said Act makes it obligatory that every public authority shall maintain all its 

records duly catalogued and indexed in a manner and the form which facilitates the right to 

information under this Act and ensure that all records that are appropriate to be computerized are, 

within a reasonable time and subject to availability of resources, computerized and connected through 

a network all over the country on different systems so that access to such records is facilitated and 

publish within one hundred and twenty days from the enactment of this Act: 

 

(i) the particulars of its organization, functions and duties; 

(ii) the powers and duties of its officers and employees; 

(iii) the procedure followed in the decision making process, including channels of 

supervision and accountability; 

(iv) the norms set by it for the discharge of its functions; 

(v) the rules, regulations, instructions, manuals and records, held by it or under its control 

or used by its employees for discharging its functions; 

(vi) a statement of the categories of documents that are held by it or under its control; 

(vii) the particulars of any arrangement that exists for consultation with, or representation 

by, the members of the public in relation to the formulation of its policy or 

implementation thereof; 
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(viii) a statement of the boards, councils, committees and other bodies consisting or two or 

more persons constituted as its part or for the purpose of its advice, and as to whether 

meetings of those boards, councils, committees and other bodies are open to the public, 

or the minutes of such meetings are accessible for public; 

(ix) a directory of its officers and employees; 

(x) the monthly remuneration received by each of its officers and employees, including the 

system of compensation as provided in its regulations; 

(xi) the budget allocated to each of its agency, indicating the particulars of all plans, 

proposed expenditures and reports on disbursements made; 

(xii) the manner of execution of subsidy programmes, including the amounts allocated and 

the details of beneficiaries of such programmes; 

(xiii) particulars of recipients of concessions, permits or authoritisations granted by it; 

(xiv) details in respect of the information, available to or held by it, reduced in an electronic 

form; 

(xv) the particulars of facilities available to citizens for obtaining information, including the 

working hours of a library or reading room, if maintained for public use; 

(xvi) the names, designations and other particulars of the Public Information Officers; 

(xvii) Such other information as may be prescribed;  

Further  the above particulars shall be updated and published every year. 

 

1.3  Intended users of this hand book are all citizens 

 

1.4 Organization of the information in this hand book- 

  Information is organized chapterwise manual wise as per the RTI ACT. 

 

1.5 Definitions ( definitions of various terms used in the hand book) 

 

1.6 Contact person in case some body wants to get more information on topics covered in the hand 

book as well as other information also. 

Respective PIO’s shall provide necessary information as per the guidelines given in the Act. 

 

1.7 Procedure and Fee Structure for getting information.  

 

 

The citizens are free to download any portion of this Manual from Website free of charge. 

 

However, in exercise of the powers conferred by clauses (b) and (c) of sub-section (2) of 

section 27 of the Right to Information Act, 2005 (22 of 2005), the Central Government hereby makes 

the following rules, namely:- 

 

1) Short title and commencement – (1) These rules may be called the Right to 

Information (Regulation of Fee and Cost) Rules, 2005. 

(2) They shall come into force on the date of their publication in the Official Gazzette. 

2) Definitions – In the rules, unless the context otherwise requires,  

(a) ‘Act’ means the Right to Information Act, 2005; 

(b) ‘Section’ means section of the Act; 

(c) All other words and expression used herein but not defined and defined in the 

Act shall have the meaning assigned to them in the Act. 

3) A request for obtaining information under sub-section (1) of section 6 shall be 

accompanied by an application fee of rupees ten by way of cash against proper receipt 

or by demand draft or bankers cheque payable to the Accounts Officer of the public 

authority. 
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4) For providing the information under sub-section (1) of section 7, the fee shall be 

charged by way of cash against proper receipt or by demand draft or bankers cheque 

payable to the Accounts Officer of the public authority at the following rates:- 

(a) rupees two for page (in A-4 or A-3 size paper) created or copied: 

(b) actual charge or cost price of a copy in larger size paper; 

(c) actual cost of price for samples of models; and  

(d) for inspection of records, no fee for the first hour; and a fee of rupees five for 

each fifteen minutes (or fraction thereof) thereafter. 

5) For providing the information under sub-section (5) of section 7, the fee shall be 

charged by way of cash against proper receipt or by demand draft or bankers cheque 

payable to the Accounts Officer of the public authority at the following rates:- 

(a) for information provided in diskette or floppy rupees fifty per diskette or floppy; 

and 

(b) for information provided in printed form at the price fixed for such publication 

or rupees two per page of photocopy for extracts from the publication. 

 

Respective Public Information Officers shall provide the information as applicable to their 

areas of functioning.  

 

 

 


