OFFICE OF THE DIRECTOR GENERAL OF POLICE
PUDUCHERRY

Dated: 05.05.2025
STANDING ORDER NO.05/HQ/2025 '

Sub: Economy In the Consumption of petrol / diesel
by Police vehicles, maintenance of vehicles /
Log Book.
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In order to ensure proper maintenance and upkesp of Police

vehicles and to keep the consumption of petrolfdlesel to the minimum,
the following instructions are issued: -
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It is the duty of the officer to whom the vehicle is issued and the.
driver to ensure that the vehicle is maintained properly and goes
through periodical checks, servicing, change of Engine oil, etc.

The Superintendent of Police (MT) should inspect all vehicles in
Puducherry on the 15" of every month to see that the vehicles are
properly maintained. This inspection should include the following: -

a) Cleanliness of the vehicle,

b) Checking of MobilEngine oil, radiator, batteries, condition
of tyres, upholstery, condition of the engine etc.

c) If the vehicle has undergone servicing on time,
d) Maintenance of log book properly.

Superintendent of Police (Karaikal-North) in Karaikal, and
Superintendent of Police (Mahe) and Superintendent of Police
(Yanam) would conduct similar inspections of the vehicles in their
jurisdiction and send a report to SP (MT) by the 20" of every month.
SP (MT) should consolidate all such reports and put up before the
DIGP/IGP on the 22" of every month without fail.

A log book should be maintained, for évery vehicle. The first page of
the log book should contain a certificate to be given by a Gazetted
officer about the number of pages the log book contains.

The monthly limit of POL prescribed for each vehicle should be
clearly mentioned on the first page of the logbook. :
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Every journey should be properly accounted for, and the user
should sign the log book clearly mentioning his name, branch,

number etc. The mileage at the start and at the completion of the
trip should be clearly indicated.

In case a particular journey is such that it will not be in the public
interest to give full details of the same in the log book, the same
may be mentioned as a secret journey. However, the details of such
a journey should be recorded in a separate log book to be
maintained in the same form. The second log book should remain in
the custody of the Gazetted Officer in charge of the unit and need
not be made available for check by the Audit party. However, Police
officers visiting the unit should invariably check all such log books
and satisfy themselves that the jnurneys have been performed for
official purposes only

Official vehicles shall be used ﬁnly for official purposes. No vehicle
shall be taken out of the HQs without the approval of the HoD.

A detailed report regarding any accidéntfdamage that occurred to or

~ by the Police vehicles shall be submitted by the concerned office

the SSP and SP(MT) and also a complaint io be given to Traffic
Police.

I?riéc_nner._escc:rt vehicles (MMV/HMV) with a seating capacity of over
20 passengers should be fixed with CCTV cameras.

Four-wheelers (LMV/MMV/HMY) utilized for operational purpose

should be fixed with GPS for tracking the movement of the vehicle
real time. :

During the monthly vehicle inspection, the driver should show the
exact mileage of the vehicle along with logbook, duly verified by the
MTO. In case of any variation in the standard mileage of the
vehicle, the RTO should inspect and issue certificate about the
present fuel consumption of the vehicle. If any misuse or damage is
caused to the odometer/fuel tank cover, then disciplinary. action
may be initiated against the concerned officer and the driver.
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13. There shall be proper justification for seeking excess fuel. The
request in this regard shall be made only after the original fuel
quota has been exhausted. No request for the release of excess

fuel shall be made at the government petrol pump without prior
approval of the HoD.

14. To avoid misuse of excess fuel usage, the excess fuel should be
released up to the tank capacity of the vehicle and the balance
excess fuel will be released then and there after viewing the
‘balance amount in the 10C account, - '

fire extinguishers, first aid kits, etc.
Supersession Clause:

- This Standing Order supersedes _th'e earlier Standing Order No.
1/89, dated July 18, 1989 issued on the subject.

15. Itis important to keep emergency equipment in the vehicle such as’

Disclaimer:

It is made clear that this Standing Order is issued only for internal
smooth functioning of Puducherry Police,

-

{SHAhﬁ'I"@fﬁ‘é
DIRECTOR GENERAL OP'POLICE
"~ PUDUCHERRY

To
All SHOs/Cls/SDPOs in the UT of Puducherry.

Copy to: |

1. The Inspector General of Police, Puducherry. : i
2. The Dy. Inspector General of Police (L&O) / (AP&T), Puducherry.
3. All Senior Supdts. of Police, Puducherry. :

4. All Superintendents of Police.

9. l/c Record Section. -

8. The Web Officer, Police Department, Puducherry.



