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OQFFICE OF THE INSPECTOR GLulRAi, OF POLICELEONDICHERRY

STANDING ORDER GOR THE UNFORM| P ATN CLOTHES GUARD _POSTED
| AT R OTNIVAS
stanDEdG ORDER Mo,  10/89 DATED: 14.8, 1989
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Uniform Gugsrd;

General: A ceremoninl/tscticsl zusrd of the PAP is mounted
at Rejamves for the protection of H,E. the Lt. Governor, hig
femily members cnd the properties ot Rnjniveas,

Strength; The strength shell consist of 1 & 2 HCs 6 BPCs and
1 Bugier,

Dress: The Guard will be in ne:zt cersmoninl dress from Reveille
and Retreat, The ceremoninl dress shell be red kepi, terriocdt

shirt and pant, red cover on the shoulder flop with PAP letters
red chegt card, PP budge on the left side, white seb belt, white
" ings and white snklet, They shﬂll wear brlck ammunltlon boots,
The Guard commﬁnder shall put on red sush., Detween Retreont and
Reveille, the guard sh-1l toke off their ~nlfiets »nd lanyard ard
may 21so put on C”nVﬁS shoes,  The pusrd Officer (SI) shnall be
in working dress,
Guard Turnout znd Compliments: The “guord will turn out to H, E.
the Lt, Governor every time he goes oput of Rajnivas or comgs
ingide Rajnivsas. The guard will =lszo turn out for\VVIPé visiting
Rajnivas on instruction from the ADC ot Rajnivas, '
Hoh'ble Chief Minister, Hon'ble Specker of the Legisiative
Assembly, other Ministers, Chicf Secretary, =11 Police Officers
wearing the Stzte Emblem or be dges of rcnkhigher to thot and
Other Gozetted Officers of the Defence Services of snd gbove
‘_-e rank of Major in the amy amie entitled +o present amms. All
other police ofificers, gszetted ~nd not gazetted, of and sbove
the renk of AST are entitled to Butt “alute.

Arms asnd Ammuni tions

Each PC in the guard, cept the Bugler will be ammes
with a 303 rifle with 10 rounds of smmunition, On his being
posted as sentry by the Buard Commender, the sentry's Magazine
shall be charges with 5 rounds., The Guerd Commander(HCs) ot
the time of Guard mountln. #hd dismounting shrll be armed with
503 fifles with 10 rounds, For -13 .other times they would -rmed
whth 9 mm sen carbine, The gusrd officer & shell be armed
with a loadet 9 mp pistol, |

ll.2

L



-

il

The 2,A.1'. Guard at Rajnivas will be mounted
et the  prescriwed drill everyday at 0800 hrs,

'
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attendance ard under the surarvision of an

th2 ran o on Inspecter of P lice, Before
the susrd 13 mountes the guard will be personally briefed

Ly bhe Inscactor who will siso be responsible for checking
Fheoecrenonian turnout and arms 23S per the procedursl drill.
Writo oho coaange over of the ceremonial guard takes place.

the .abrollie PC: cutside the Rajnivas will remain extra

Tour of dutys

Tha normal tour of duty for the guard is 24 hours,
Every 2 hours, the sentries will be chanced, The sentry after
his 2 hours duty wll bo relieved by the guard commander as per

the rrescribed shall explain his duties to the
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new sentry to b

heat,

posted,  FEach sentry must know his post and

Sentry Post:

There will be 2 sentry posts one at the front gate and

the otrer at the rear cate of Rainivas,

e Thard Grficer:

Duties of

L. The guard officer has to be on cuty for one week,

. He will be o Juty from 0800 hours to 200C hours daily

.
.
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1 diary siould he maintained by the quard

4. The rusrd room near the front gate of Rajnivas may

~ ve veed Ly the guard offficer as his office.

5, Both the guards, the Fs30s, met al detectors, main
rate kespers, nnone nrdarlies and the patroliling
35 on duty dn Rajnivs will be under the supervision
o7 the quard officer.

6. Te postine of men on duty and relief ewid atl -
rher reicvant particulars rogarding the movements
of pilot and escort parties should be written in
the Caneral Diary bv the cuard officer.

7.Tie Cuard Officer shall hand over the aeneral

diarv to the cuard commander of the front nate when

ke goes for meals oetween 1300 hours and 1400 hours

-

A~ 2000 hours, when “he cuard of ficer aoes for rast
he shall handover the cenaral dizry to ‘he ouard
sommander @t the front cate of Rjjnivas after leavina
rlear instructions,
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It is the duty of the guard officer to ensure that

tha quard duty men cre always aleet and extra vigilant
trrouchout,
T shnll be the Juoy of the quard officer to ensumpe

that the men on duty wear neat and tidy uniforms
and gre proporiy shoaven,  Kit equipments like chest
cord, belt slines anklets ete. should be very neat
nd palished,

T+ 3hall be the duty of the quard officer to ensure
that the 2rms and ammunitions sre kept under proper
custodv.  All arms should be cleaned,

It shall be the duty o1r the cuard office to see
that as and when a sentry is ratieved posted, an
entry is made in the reneral diary. Similarvyly,
whenev. r P30s/ phone orderly/ main cate keeper, etc.
are relieved/ postad, entries to that effect should
be made in the ceneral diary.

The guard of ficer should ma2intain obsolute discipline

among the man post:d on various duties in Rajnivas.

Any misbehaviour/ indiscipline on the part of any

" constable/ Head constable should be brought to the
notice of the superious for taking disciplinary action

against him.

It shall be the duty of the guard officer to brief
all the uniformed and plain clothes men about any
information he eeceives regarding threat to the

1G. He shzll also repeatedly show them photoaraphs
of terrorists which he receives and other clements
likely to pns=2 the threat to the L.G. He shall also
GRow slides of the terrorists to the above mentionad
uniformed 2nd plain c.othes men atleast once in a

weel,

I- shall e the duty of the ocuvard officer to regularly

ask the uniformed and plain clothes men including
pilot and escort a out their noticing an-thing

cpnasual durine their course of duty eithar at

Rejnivas or durina the visit of LG to various places.

Tae guard officer will keep a close touch with the
ALC in all matters of security interest.
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16, The auard ofyicor zuiall be in neat workino uniform

a0 sha siways ne armed witha loaded 9 mm pistol.,

17, ke guard officer =nhcll maintain aGovernient property
rooisraend shailt nvariably checox the Govi., properties

I
L
chvsically ardd ensure that & the handing :

coosov e dne voer ot the aroperties iz Jont In the
L wpowhenavar a4 now gquard officer is posted,

oo T irinitely meot the CMT for briefinc regarding ?

ien oo oh o coerformed and sursrvised at

convnanderns i
Lo omsronain tge ~ntrv relisf book properly, i
D, A caneral didry shil e maintained at the main aate :
by the cuard commander in the absence of the guard l
officar. ’
(‘..
3. He will moke sntries in the sentry relief book ’
either in ink or in ball point., He will avoid
erasina overwriting atc. while effectine the entries
in the sencrv releif book,
4. A report of the change of sentry will be duly recorded
by the guard commander in the general diary and in
hiz report, he will also mention any important
incident that zma+ have taken pla-e during the
preceding two nours., If no important incident
~akes place, he will record the same in the general
diary.
5. Zhange of quard shall be duly entered in the G.D.
6, Vo memher of the cuard shall leave Rajnivas for any
purpose without the permission of the cuard commander . g
I° anv member »f the wunrd leaves Rajnivas for a §
stort pericd, ¥ter tvinn permission from the ;
gusnd cominndor, a report of which will be recorded 1

in the connral di2ry ot the time of his departure i

45 1lso at the time of his return to the Rajnivas.

7. He wi_i rirsona-ly welieve all sentries after 2 hours
and Qife sroper inStructions cefore posting.

9, He wil bhe rosponsible for the discipline of the :
guarc 1nd see hat sentry and cther membexrs of

the guard 1re ccnversant with their dutges.
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g. He will ensure that the turnout of the men should be

sxcellent threouthout the tour of duty.

10, Ho will ~lso see that the guard room is kept neat
i']'\-.]‘- tidy .
11. On no account shauld the ouvard commander leave tha

ouard e qnswerina the c2ll of nature,

Durince that time the cuard commander will handover
the ch;:ne o the senicr most auard member present
in the cundd room ndr cord a report in the general
diary. '

12. Meals should be taken inside the guard room and the
guard commander will see thit no one ©oes out for
this purpcsesw

3
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13, The guard commander will hge close co-ordination.
with the police officers in plain clothes security
duty posfed inside Rajnivas.

18, The guard commander will alsoc kepp one Hurricane
lamp and one torch X light recady for usé.

15, The guard commanders will turn out the guard at
sunrise ond sunset and give present arms alongwith
the sentry FCs. The waiting PC from the rear gate
guard point will hoist and lower the national falg
while the bugier blows the busle. ”

Duties of sentries:

-

1. He will move smartly within his hent ,
i;. 5. He will poy proper compliments to officers entitles
for the compliments.

3, He will inform the nuard commander of any unusual
ocecurrence that comes to his notice.

4, He will have & careful watch on the surroundinans
and see that nothin is left unoticed.

He will not ~quit his post unless he is properly

(&3
.

reliaved.,
Duties of Uniformed men a2t the gates of Rajnivas_
1. The rear gate of B jnivas 55 kept closed permanently

and the sentry is posted inside Rajnivas near the gate.

5, The front gate of RIJnivas will also be kept closed.
persons coming to Rajnivas and he vehicles will be allowed to
enter after proper identification and screedhing. For that
purpose, a force of 2 PCs from the PAP will be provided from
0600 hours to 22000 hours in two shifts. The drgk duty of the
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PC at the aote is o keep the smme alwa.s closed patween CA00
bours and 2200 kFours and orer 1t onlv after the identitv of tthe
visitor has e 1 confirmec . Similarly, be shall opan the gate
shall be
under the contrel of . Ul comwender .t the Jront gate,

when somebndy has to go oul of Rajnivae. Thess 2 B0

[44]

After 2200 hours, the sentry standing ouiside ki the main aqate
will come inside and the cate sholi he locked witna chain and
padlock, Duriig nicht time, the sentry should ask the drivers
of vehicles apuroching Lo goin entry into Rejnicas to stiop at
a distance and turn oFf7 tho boad liches, e shall ask the guard

commander o coml e vopily ol Saniita af bhe Scoupants,

to do so, he shall Fivst che drdcoer of the vehicle to get
down from the venicl:. The ~uarid ooameonder shall go and
verify the identityv «f ine zcoupsnts while the sentry shall
keep him coversd, Tho cuard comsander himself shall ebs armed

while verifyine, Aft:» the ldentity and purvose of visit is
verified, the porson »p vehicls con be allowed inside.

Patrollinn outside Rajnivas:

There shall be beat patrollins outside Rajnivas hy 4 PCs
of PAP, They would do patrollin~ in 2 beats, Each beat shall
have a strength of 2 FCs, The beat will start from the amin
gegate and gqo round Rajnivas to the rear gate and afterwards
the PCs would come back in clockwise and anti—ciockwi;e direction, g
One PC in each beat shall “e ermed with 303 rifle with 5 rounds
and the other with a sten carbine with 15 rounds loaded in ti=
magazine. They bhall patrol for 3 hours 2t a time. During
tht period, 4 more PCs who will relieve them will wait in
uniform in the guagd room at Rajnivas. The patrolling PCs will
not move from their beats until relieved from the beats outside
Rajnivas. During patrolling, they shall keep a watchful cye
on the roof tops of private buildings and windows in the
immediate vicinity of Rajnivos etoe A 1list of buildings are

mentioned bhelow:

« Romain Rolland Library Terrace

1

2. Laow Department

3. Door Nos,22,24,26, 28, 30 & 32 3%, Louis St.,
4. No. 2 J.N. Straet Balconv and Terrace

No. 4 J.N. Strest Terrace

. Ashram playearound terrace

C.5, Gffice terrace

D 3 O

» C.5. Cffice annexc terrace and 2th floor

¢, Telephone exchace Lulldinn t-rrace

1

10, IV th floor of Telcovhone exchance building.

-.‘7.
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PTLOT AND ESCORT:

Pilot: The strength of the pilot shall be 1 SI loaded with a
9mm pistoel, 1 HC armed witha ¢ mm sten carbine, 2 PCs armed
with 303 rifles with %O vourils »sch and one wirelass cperator

They shall all be in working dress. The 3I incahrge of the
pilot should be well verscd with all routes so that in case
of any contingzney or trouble in one route, he can .
shift to an s3lternate route, The men selccted for pilot
duty shall bo young and enarQCLic and phvsically £it all the
time, They shall be will voersed in the ~uick operation of
the fireams. For i5is rnurp-se thoev shall de firing practice

once a month positively. The driv. v of the pilet vehicle

should be will versed in evasive driving and offensive defedsive

driving. The wireless operator should be will versed in English

and Tamil with good pronounciation and be able to locate the
Vﬂf?s position intellicently and learly. He will keep his
wireless set in cood workins condition. Similarly, the driver
of the vehicle should be will versed in the mechanism of the
vehicle and should be able to mm manage some minor repairs,

For this purpose, adequate tools shall be kept in the pilot vehicle,
The driver shall also ensure that his wehicle is in top condition

and is checked and scrviced re-ularly, Whenever the LG is
about to leave Rajnivas, the pilot vehicle should come out of
Rgjanivas, the pilot vehicl= should come out of Rajnivas main
gate 5 minutes in advance and recce the entlre area outside
Rajnivas in order to look for any suspicinus persons or any
danger that may come and give an sll clear signal for the LG
to.start moving., Whenever the LG's vehicle is on the move, the
p@%éonnel imside the pilot vehicle must lean out and look in
2% all directions in order to check any suspicious person

- or movement. Whenever the LG's car comes to a halt, the pilot
Si should come out immediately and cover the front side. If
the LG's vehicle stops at the traffic point only the SI

incharge of the pilot shall -et down from the vehicle. Whenever

the LG steps out of the car to attend any function; the pilot
§I, HCs and the FCs gshould come out of the vehicle and cover
311 flanks, The Pilot sﬁould look forward alona the row of
parked vehicles in the street for anything or suspicious
ndture and through the rear view mirror for an tails. The
pilot should avoid areas known for public disorder. The
Pilot should judce the spesd of the vehicle while approaching
traffic lights to avoid stopping & to aveid jamming. The
pilot should stop and turn bef-re it is t oo late if something
unt oward appears to be taking place on the road ahead,

QIDIS
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Escort: The escort shallhave 1 %@ S5I ir uniform carryving a

loaded & mm pistol, 535mil- rly, the oparatiir and the ESOswould
be armed with ¢ m mMistol in plain clothes. The ST Incharce

of the escort should be wal: v rsed in the ~quisk oporation :
offire arms, Fop t.1s SUIPOse . Lhey shionid pave firing practige %
once a month. The diivos of the ssco; Cvehicle shonld he wall

versed In offensivo, esvasive -nd dofs nsive driving, ' The
wireless oror-tor zhowld  beo will versesd in Frglish and Tamil
wh with ¢ooo Droncune = 'ion ard shouina se abde Lo logate the _ g

q

YVIPs position intanlihvnily 200 cllur iy, He will also Koep

his wireless set ir tor Coneds ii0, s-0dlerly, the dvi er of ;

the vehicle shauld w0 coised oo +ho malntenaice of the vehicle «ou br

and be ablé vo o ainor Teplir o, for this pPurpose, adeguate

tools and spares snal - dort in the wscort ve hicle. The ;
driver shall also cnsure LEat s vealcle is in top condition ;
and is chacked :nd s:pvicad reaunlarly,  Wnenevor the LG's vehgele . ?
is on the move, the pesoanncl 5o fne wscoert vehicle must lean v/ é
eut and look in 21l dircetions in order to chock any suspiciocus :
person or movement whenever the LG's car comes Lo a half, the é
escort S5i and the PSOs should come out immediately, The SI }
should cover the front and the other PSOs should pose themselves :
on all flanks to cover all sides including the rear. If the ?
LG's wehicle comes to a halt at the traffic point the 5T inchrage é
of the cscort should get down « © ha vehicle, The escort car ?
shall follow the LG's car a2t distance of about 15 metres.on *- ;
the riont side so as to have a clear view of the road ahead,
In case the ST s2es ane vehicle comina very close and is likely :
to cause collision with the LG's car, he will instruct the %
escort driver to overtake LG's car and avoid such collision by o j
covaring LG's car. The escort should be ‘evuippad with a first ﬁq{%
aid box, torch, nNacessary. ppareg tools, ropes and flask full g
of water, HE will ansure tnat no v~hicle overtakes the LG's E
car nor cemes inbetween the LG's car and the ascort car, He é
will 2lso ensure that the opposite direction is free from vehicles :
to avold collision, The vehicle in which the LG moves also ?
must be in top geondition. The driver of the vehicle shall
ensure that iz is regularly ssrviced and checked and he must é
carry tools anc spares for some quick minor repairs which §
may be rgquirec. The driver of the vehicle should also have g
knowledge for undertaking these repairs, §
e o il %
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Records 1o b maintoined DY the uniformed guard st Rainivass

1., Gencral ci.xy:

T+ st i1 run from 0880 Lours to 080D hours the next day
All entrics r.ouording ~nsting of entry, relicving etc. Shall
pe antered b the 31{3unrd ffrienn), Whenever the guard
of ficer goos oot oA Ajnivas, he shallihandover the general

diary to the ~woi? ~ommander ot the maingate after rccording

an entry ©o thot evie

2. Sentry Reli;f_ﬁoxk:

i -

Twon senty roiiaf Rooks shall be maintained Tor the
2 S'antry posts ot the rear aate an the front cate. They
shall be maintained by the raspective quard commendars. .
Thstr pages shall be qumbered and certified on the first pace
by the CMT . It shall have a list of all Govt. properties
and arms and ammunitions which are +o be handed over and taken
over daily by the quard. '

Whene er an entry 1s rade about the postinn of sentry the
type of weapon with its butt number and the uumber of rounds
“given to him are to be clearly mentionad in the sentry

reliet bhook,

5. Patpoiling PCs relisf hook:

A relief book is to be m-intained for the patrolling

PCs outside Rajinivas. The paqges of the book are to be

numbered and cortifided by s} CMT. Here also, the type

of weapons, hutt number and the number of rounds issued to each
pci&s to be clearly mentioned,

4, Gate keepol and vpone. ardoriy relief hoakl.

The pages of this rocord must also be numbered and :
certified by the CMI. Tha reliefs are re-uired to be !
prrerly mentionad.

5. Givernment Properties roghster:

A Government prgpefty ro~ister of all Government
properties i ssuad tﬂ;the Police BX department is to be maintained
The paoes_g? thg}peﬂ%f}eF sh%%}drbe nqmbifeq and certified by
the %ua‘rd Thie; L8NS T yeiak b maintaiPe e’ Y3k, properties
ynder & proper acknowledoement in thé recister 1o the next
guard oifficer nesides makinc an enty Lo that effect in the

General Diary.

I.D.J—O



At the main nate, there shall be 2 P5Gs at one time
to 1400 hours and 1400

hours to 2200 hours. S0 JL0 sacil be araed with 9 mm sten

workingin 2 shifts from 2600 lMours

)

¢
&

carbinoe and the othor with Ywm oistol, The duty of the P50

1

would be to scroen and idcntidy and visitor coming to F.ajnivas

A list of 221 stoff working 1o Rajnivos eithor in the office
or in the boucehald stell o cndatained by the 50 staff

supervised b the Guora D lcer, They shall check the ldentity
cards of all QOVarnmgnﬂ coreonnol o incliuding police parsonnel who
visit Rgjnivas, 7 Ld ntlito sards howve not been issuved to certain

Government sgr‘““ts, opwensw lowt poof ddentity to didentify

them and the purpos: »f vizit in Hzjinives " 1s required to

be given by t Sir cont roliing authority,  They shall also

maintain 3 ro ister of the emnlovees of acencies like telephone,
water supply, cas, PAD, Elsctricity etc. oy -have to ensure that
no unatkhorised entry takes rlace inte Rajnivas They shall

main-tain a recister in which thz name, address time in an time out
and signature of the visitor will be entered., The pages of the

.registor should be numbersd and certified by the SP(SB).

D.F.JAD.

All the visitors to the Rajnivas shall have to pass
through the DFMD, For moning the DFMD, a strength of 1 SI
3 HC and 3 PCs would bo deploved, The HCs shall also work as
PSOs and the SI and the PCs shall be drawn from the strength of
CID who are trained in the handling of DFMd and HHMD. The DFMD
shall be manner by 1 AC and L PC at a time in 3 shifts from
0800 hrs. to 1400 hrs, 1400 hrs. to 2200 hours and 2200 hours to
0800 hours., The ST incharge of DFEMD will be on duty from 0O8€0
hours te 2000hours. He shall be allowed one hour at any time
to have his meals aftor handing over charge to the HC present at
- ihe DEMD, Heshall maint 8in a register in which handing over
and taking over of the above equipement should be clearly
mentionod. The pages of this reocister should be numberad and

certified by ZP{CID).

If there is any doubt about a visitor who has passed
through the LEMD, the hand held metal detector may be used and
physical sca2rzh »nd friskins may be re sprted to in exder to
remove any further doubt reoarding what the visitor is carryina.
tape recorder etc. Shall be

No camerd, handbac, briefcas
allowed to b2 taken & after the visitor has crossed the DFNMD

and while meeting the LG nulas. cleared by the ADC.
eoutl
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PSO duty to Madam LG,

One women SI armed with pistol shall be on duty from
0900 hours for P50 duty to Mxdam LG, She shall accompany

Madam LG wﬁur ver she C‘SJ““:. She shall normally #x be on

duty fr)m 0900 hours till she is requircd on any day and will
alsc do 4vty whenever o2lleod for, '

Checking of Posinl maeils:

One 5I zna one HC from Spacial Branch skall check all
the postal mails to tho Rajnivss twice . inm a dav from 0845 hours
to 0630 hours 2and from 15X hagrs t5 1600 hours,

PSO duty inside the puildinc:

6 PSOs will bo on duty inside the Rajnivas. They have
to accompany the LG mherevar'h: Qocs ¢q51jﬁ the Rajnivas. They
pghall be armed with 9 mm pistols, They snall work in 3 shifts
X%With 2 P80s in -ne shift frdm 0800 hours to 1400 hours, 1400

hours b© 2200 hours and 2200 hrs.lto 0800 hours. Besides
1 HC from the Special Branch armed with 38 revelver shall
~always ccompany the LG wherever he goes. 6 PCs who are not
z armed will work in 2 shifts from O800 hours to 1700 hours
and 1400 hours to 2000 hours puf'of which one will stand at
the foot of the staircase in the ground floor in Rajnivas, the
sacond would stand at thecop of the staircase and the third'
would_be‘near the_Office,of the LG.

After the plainclothes personnel finish their dutyes

and bafore leaving Rajnivas, the firearms carriad by them shall
‘'be deposited at the main gatb guard room. An antry'to:this

# .ffect should be made in the general dlary of Rajnivas and the
same should be signed by the SI (Guard Officer) or the guard
.commandeﬁ HC whn is taking over the weapon and the plain
clothes staff who a® are handing over them, Similarly, both
the guard officer/ guard commander and the plain clothes officer
may sign the general diary after the. plain ¢lothes officer -
receives the weapons end the ammunition in the A°INiRg |

t""'_'" "'"3

1**f*‘ rﬂﬁbx_ﬂ__
(3. RAMKRIJHNAN)
IN:P"CTO? GENERAL OF POLICE
PONDI CHERRY

To -
‘All Concerned,
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