
1." Standing Order No.13/82 dated 304..4 82,r

2. Standing Order No.4/75 dated 5.8,75

3. Standing Order No.5/75 dated 2618.75

4i Standing Order No.2/89 dated 18.7.89.

5. Corrigendum to Standing, Order No.2/89
dated 8.8.89.

In supersession of the above mentioned orders,
the powers of sanctioning leave of various kinds to the
staff of this department will be as, follows with immediate
effect.

p•_

STAND IF -ORDER NO: 2/89

A number.of instructions have been issued from time
to time in the following Standing Ordez regarditg sanction
of various kinds of'leave, mode of availing the'same etc.

NoSL.
N0 Rank Kinds(of leave Authority eempei

Mar..-araLa ---------------
tent

to sanetj--------------------

11 Gazetted Officers casual leave Inspector Genera]
(I.P.S.) of Police .

Earned leave

Gazetted Officers CL, EL, HPL,
(Non-IPS) Commuted leave/,
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EOL etc.,.

Casual LeaveInspectors

EL, HPL, Connuted
leave/EOL etc.

Svl+-Inspectors Casual leave

EL, HPL, Commuted
leave, EOi,, etc.

5, ASIs and equi-

PCs/equivalent Com
91 #
muted leave/

rank, other contin- EOL, etc,
gent staff

HPLM' EL ,
valent ranks ICommuted leave,

EOL,etcr11

Civil Police HCs/ CL F.T. HPL

Government

Inspector General
of Police

SSPs concerned,

Inspector.pe Brat
of. Police

Supdts. of Pol&ee
concerned,

SSP (I ) or SSP (II )
as per jurisd tie,

Supdts. of Police
concerned.

.;.2/



.( 2

(1 )

7 PAP HCs,"HP( '" .`R <_ r:asaal Leave Concerned Company
.

R( /B,) I e L 3y, I,lspectors
Followrars , c c-'-ent
rank: ;"'Sa:T a°;, sst./ FLf i-L)L. Cormutt ed CMT/SP(Trg)/
Conti?,^ei-r s•ta.'f leave, (nom, eL : c. SPs und'r whom

they are posted.

MINISTERIAL t FF

fl, Sen :_c' ?c. c arlta C:L4 ESL; HPL, Inspector General

Officer and Junf-lor C_;mmuted leave, of Police
.Accounts Officer pl.,, etc,

9. All other li9.n 6terial CL, EL, HPL. Supdt. of

staf+'. Commuted Th ave, Folice(HO).
EQ?L, etc,

10. Mini steria - stiff Concerned Branch,

working in Branch - do- Officers.

offices

Casual Leave to the personal staff/orderlies will be-
. granted.: by the 'off ice ^IZdc yihor they are posted for.
pay Corpuses= The OIL :er wi.thwno:n `-hey are actually
working e' -.c F '_ons with their
re C.OII!iP.ena ' .L f`'CT13i. -`.j Or's^2r1ieS shall get

the 2 rr ' 1 b1.! ty of . oa le by the co ]ce rned

officer- ae.crrx_ :p c to the Officer under whon

they are

ii) Earned Leave a c oth r ' .end, oos leave w l- similarly be
granted by r:_,° oi^'_c L,.dea whom the personal staff/
orderlies are attach,-)d u pay purpo:>er. The leave

'could be sanctioned. Si Djer,i: to availability of -leavq and
sent to ttce Chief off .cc wor 'issue of formal orders.

iii) Every Officer authorooed to ;_ant leave shall maintain
a register of Casual Lciavc and attest the entries while
granting such lease.

iv) Applications for Casual Leave shall be submitted atleast
one day in advance.. Applications for Earned Leave or
other kinds of leave forr,Iong spell -hall be submitted
atleast two •,:-eeks in advance and the officer/personnel
concerned can proceed on leave only when the leave is
saris-tioned by the Competent Authority and communicated
to the individual= However, in exceptional and extra-
ordinary circumstances, the time limit shall be relaxe4

by the Competent Authority. Applications for leave (other
than, Casual leave) should be forwarded to the Chief Office
for issue of sanction orders only after the leave is
sanctioned by the Competent Authority. The entries in
the Service Books will be authenticat=d by the Senior
Accounts Officer-
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Specialised nature of leave other than those
mentioned in Column L.r.2 of the table above shall
be granted by the Inspector General of Police,
the Head of the Department.

v) Leaving One IS place of duty without prior sanction
of leave by the Competent Authority shall be treated
as v authorise4'absence attract-ing departmental action.
Any Police Officer recommended rest by a Medical
Officer shall submit an application for leave
supported by the medical certificate tothe sanctioning
authority through proper channel. He shall not leave
his place of duty unless the leave requested for is
sanctioned and communicated to him. In case the
sanctioning authority feels that anyone is malingering,
he shall have the discretion either to refuse the leave
or ask for second medical opinion by the competent
medical authority. The police official shall in such
a case subject him-self to the second medical opinion.

vi) A police official holding office keys, papers, files,
firearms, articles of store, etc. shall not absent
himself without handing over such articles to his
substitutes or his immediate superior.

vii) The leave address of the applicant shall be given
in all leave applications including Casual Leave
applications.

The above orders shalom apply to the ministerial
staff and Class IV goverr_man5 servants 5` this department
also.

(S. RAMAKRISHNAN)
INSPECTOR GENERAL OF POLICE

P ONDI CHERRY r,

lit a Js2 et' -`4-j



No.D2/14232/Pol
Office of the Ins'pr ,Genl, of Police
Pondicherry, dt. 12-9-89.
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In the sa !ct9.on Order No, 2/09 dated 18th August 1989

delegating powers to sancc.l. n leave to officers of different ranks

of the Police Fo:cs the following shall be inserted after

Serial No,7:

SL.
NO,

i.- ank

7 (a) Yanam re.. ion

PCs/HCS/ Circle Inspector

ASI/SI Casual Leave of Police

--------------------------------------------------------------------- -

For other ranks, the Standing Order No.2/39 datedi8th

August 1989 shall remain unaltered. i

^KRI
INSP;;CTOR GEN. ;R2 L OF POLICE

PONDICIRRY,

To

All Gazetted Officers/InspectorsjSHOs/
SAO/ JAO/ OSE/OSA/OSD/secretary to IGP/
Reader to SSP(I) & (II)/D.o.sook/Stock file

P.A. to IGP.

----------------------------------------

Kind of Authorityy Compe-

leave tent to sanction
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