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CFFICE OF THE

INSPECTOR GENERAL OF POLICE
PONDICHERRY

2nd February, 1990

STALLING ORDER NQ:25/90

SUB: POLICE CANTEEN

OBJECT:

Lhe Pondicherry bPolice Canteen has been set up at
Police Headquarters, No.2, Rue Dumas, Pondicherry with the object
of providing light refreshments to pPolice personnel and Ministerial
staff serving in the Police Department on a 'No Proflt No Loss!
basis. The facilities of the canteen would also be avallable to the
members of Pondlcnerry Home Guards.

" MANAGEMENT CpMMITTEE°

 The management committee £I the canteen would be
selected for a period of one calender year and would consist of
the follow1ng--‘

(i) SSP(C&I) or SSP(L&C) as President.during alternate
years. ) . . ' .
(ii) . - One SP amongst SPs posted in Pondicherry to be nominated

as Vice-President by the Inspector Gereral of Police, The
nomination would be made in such a way that all the“Supdts. of
Police get a chance to work in the Committee before starting the
cycle again,

(ii) Senicr Accounts Officer as the Treasurer.

(iv) One Inspector among the Inspectors working in the
Stores, FRRO, Special Branch welfare, Home Guards
and Secretary to I as a Member ~and Ex-Offlclo '
Secretary. _

(v) One Sub-Inspector of Police from amongst the members of the

Executive Commlttee of the PPWS as a member.

(vi) One Asst. Sub-Inspector or Pollce from amongst members
0f the Executive Committee of the PPWS as a member.

(vii) One Head Constable from amongst the members of the
"executive commlttee of the PPWS as a member.

(viii) One Police Constable from amongst the members of the
executlve committee of the PPWS as a member.
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The managemeet}cemmittee_would meet once in a gquarter
in the first week of fanuary, April, July and Uctober every year
"to review the wlrk;nrlaf fhe coeleon. The Committee shall be
responslb;e for the proper mansezment of the canteen, exercising
‘control over expendltur\y for the prcnwr maintenance of accounts,
ensuring quality of rr‘eo_rntlons and ror irmproving the services.

It shall alsoc be TEbEOQbLble for cnudemning qrtﬁcles etc. from
time to time. '

The day to day management of the canteeen would be
looked after by the inspector in The menagement committee. He'Will
also act as the ex-officic uwcrrtar' of the management commlttee.
He will be assisted by one HC and 2 PCs, One cook/Halwai and two
bearers/canteen noys will be enrpaged for preparing and "serving
snacks and light refresiments as also for cleaning the utensils
and the carteen Fremises, The Cook/Halwai and the bearers/canteen
boys will be paid from the funds of ‘the canteen and - thelr wages
shall be included in the cost of runnlng the canteen.

- Purchase of 1tems of gtores:

Provision items which are supplled by the Civil _
Supplles Department would, as far as possible, be purchased ffom
them. This will include LlLB, sugar, palm oil, wheat etc. All
other items would be purchased from the- Government Co=operative
Stores or from the wholegale market ~Wnidle non-perlshable items
could be purchased'for a Iortnlght or so, perishable items like

vegetables, milk, eggs, b“ead etc shall be purchased on a day to
day basis. -~ - ' N o

A stock regieter showihg the receipt of articles and
their issue from time to time will be ma_ntalned on - day to day
basis and balanced on a weekly b351s.

Similarly, a register.shall be maintained with regerd
to the quantity of soft drinks and light refreshments prepared
and sold everyday. All sales will be effected through coupons

only for which a separate stock reglsuer thWlng recelpt and L 2

issue ghould be naintained,

Funds: S |
) The canteen.was started initially with K.20,000/- being
advanced by the Pon01cherry Polloe welfare SGClety. This amount
has since been returned to the ©PWS after the same was received as
grant-inegid from +he Government,

-

antrol‘end use‘of funds:

(i) - A1l funds of the canteen will be managed by the mehaging_
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committec and would be deposited in a Savings Bank Account to be
cpened in o nationalised Bank in the name of "Pondicherry Folice
Canteen Fund”. The account shall Vo ocperated ‘by the Inspector

incharge of he canteen.

P

(ii) A Balance Sheet of the canteen shall be prepareo on the 7
last day of every morth by the Inspector incharge of the canteen, §
checked by the iressurer and .pvt up to the Senior Supdt, of Pclice . |
incharge anc ‘ihe Inspector General of Police. “

_ : i
(1ii) The accounts of the csnteen will be audited by a ) o
qualified chartered zccounant after completion of every calender }

year and placed before the management committee not later than the i
3 st of January every year.

Properties:

All the articles in the Folice Canteen will be deemed
~to be Government property with no member having any claim to it.

Mz intenance of registers:

The folliowing registers will be maintained by the pPolice = !

.

Canteen: -

(1) Cash Book in the form in which it is maintained in a
Government Offic., -

(11) stock/expenditure register for dry items like rice,
Ssugar ete,

(iii) Stock/expenditure register for perlshable items like
milk, eggs, vegetablss ete., ‘ ,

((iv) Stock/expenditure register for snacks and light
refreshments prepared and sold everyday.in the
encilogsed prociorma.

(v) Register showing printing and issue of coupons. Each
coupen will be numbered and eachlcoupon book will
congist of 100 lezves. The various denominations in
which the coupon would be provided would be decided
by the Committee. _ : ‘ ;

(vi)Voucher file for all expenses incurred on payment of
salary, purchasesg efc. |

(vii) Correspondence F1¢e. i

(viii) Mlnute Book.

(s. RAMAKRISHNA
INSPECTOR GENERAL OF POLICE
PONDICHERRY.

To _ o
All concerned. . - . . . : a
*Adi.

P



	page 1
	page 2
	page 3

