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OFFICE OF THE INSPECTOR GENERAL OF POLICE
~ PONDICHERRY

Dated: 12-4-91

. STANDING ORDER No. 41/91

f9 L

Sub: ApU01ntment, auties. and responslbllltles
of Special Police Offlcers - Reg.

. 3 .
- . .-

With a view to enlisting public co-operation in
the functioning of the police and for improving. police~public
relations, selected members of the public may be appointed as
Special Police Officers from time to time.

APPOINTMENT‘

The Special Police Offlcers shall be appointed
under Section 17 of the Police Act, 1861 by a Police Officer

-authorised for the same by an order of the Inspector General

of Police. Unless instructed otherwise, the Senior Supdt. of
Police incharge of the district shall be the authority to appoint

Special Police Officers. _
: e
The Supdts. of Police in-charge of sub-divisions m§ZE

recommend names of members of public tec the Senior Supdt. of
Police(1&0) who after calling such recommended persons for a s
personal interview and after satigfying himself about their
suitebility for the Jjob appoint them.

Before appoiniment in any -case, the antecedénts of
such persons shall be verified through the Supdt. of Police(Spl.
Branch) to satisfy that they do not have any criminal record/ -

 background/any active political affiliation.

After appointment, every Special Police Officer
shall - |
a) receive an identity card duly attested and signed by
the Senior Supdt. of Police(1&0). In the identity
card the number of the Spec1a1 Pollce Offlcer (p. Se
wise) shall be mentioned. (Annexure - A)

N ST PReGR oy
ST




b) recelve a booklet enumerating his/her duties and

respongibilities as a special Police Officer.

CRITERIA FORKSELECTION:. o
_ a to be taken intn consideration before

The criteri
appointing members of public as gpecial Police Offic~rs will be
the following:

a) He/she should be a respectable member of the ares
and capable of working in close limison with the
police.

b) He/she should he willing to render service to fhe
public as required by the Police Department fron

time to time.

¢} He/She should come forward to assist the police

whenever required.
d) He/She should not e actively involved in politics.

e) He/She should not be a person who would take undue
sdvantage of his/her appointment as gpecial Police

Cfficer.

Wnile appointing Special-Police Officers necessary

care must be exercised to enrol regpectable citizens of good
reputation only. Other persons willing to come forward to assi-

ot the police who cannot be appointed as Special Police Officers
may be appointed as Traffic Wardens or members of Public Co-opera-
tion Committees functioning in all Police S;ations. Students

of schools and colleges would fall in this category.:

DURAT ION ¢ ‘ _ _
The duration of appointment of gpecial Police Offi-
cers shall be one year. However, a8 review will be made after
six months on the vasis of a report from the Supdt. of Police
concerned about the suitability of a gpecial Police Officer for

continuing further as such.

A register shall be kept in the office of the Senior
supdt. of police(1&0) in which Police station-wise lists of

special Police Officers shall be maintained.

DUTIES: |
The duties of the special Police Officers will include

the followlng:
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1)

2)

3)

6)

7)

8)
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The Special Folice Officer of the are will be in touch
with the concerned SP and meet him personally to share his

views.

The Special Pelice Offier should acquaint himself with
the respectables of the locality and have first hand know-
ledge of the criminals of the area by ‘thody o0t ovaphs
and their brief history so that he may be abie to take
nrompt action in case they are found to be ianvolved in any

criminal activity in that lsocality.

The Special Tolice Officer should keep himgelf informed
about the heinoug offences like robbery, dacoity, snatching,
communal riots, etc., which had taken place within last one
year in the area in which he has to perform his duties as
such.

The Special Police Officcr should pay particular atten-
tion to the maintenance of communal harmony in his area.

He should collect wimely intelligence about communal, caste
and other group clashes and,épnrise the local police con-

cerned of the same.

The Special Police Officer is duty bouhd to inform the SP
concerned in case he notices“any gathering of anti-social
elements, pick-pockets, i1licit distillers, gambling den
or movement 6f persons at odd hours under suspicious cir-

cumstances in the area.

The Special Police Officer being a resident of the area
should inform the Supdt. of Police about persons who are
keeping illegal fire arms, country-made bombs, explosives
or othér lethal woapons so that prompt house search could
be taken and contraband articles seized.

The Special Pplice Officer should keep strict watch over
the activities of anti~social elements, persons who are
indulging in terrorist activities etc. and in case he comes
to know that such type of people have gathered at a parti-
cular place, should immediately inform Si’/SHO concerned
for taking prompt action.

The Special Pclice Officer should keep an eye on the guest
houses, boarding houses, or other houses/bungalows which
are being used for unsuthorised or susplcious purposes.
He should inform the SP/SHO concerned for taking prompt
legal action against the guilty persons.
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assist

9)

10)

11)

12)

The Special Police Offlcer should help the police
in 1ntroduc¢né varlous crime prevention measures
that could be adopted by the residents of his
locality like better locking’ cystem for homes and
vehicles, magic eye for doors, door chains etc.

The Special Police Officers should take keen intere
in the‘implementation cf the Neighbour Watch Scheme
if any such gcheme has been introduced in his local

The Special Police Officer should come forward to
help or assist the police whenever called by the
local police officer concerned.,

The Special Police Officer should avoid taking undue
advantage of his appointment as such. Mentioning
Special Police Officer in visiting cards, name plat
name boards, private vehiclés, etc., should be
avoided.

In specific terms, the Special Police Officers may

the police in the following:

1)

2)

3)

i)
5)
6)

7)

8)
9)
10)
11)

12)

13)
14)

Performing evening patrelling.

Performing night patrelling.

Checking cinema halls for eve-teasers, black-
:marketeers etc,

Checlcing arrack shops for anti-social elements,
Checking at barricades/check posts.

Perfoerming traffic duties.

Making traffic announcements at busy Junctions.
Persuading shop-keepers to remove encroachments
in busy market areas.

Visiting scenes of crime for assistance.
Visiting scenes of accident for assistance.
Performing Law and Order duties during important
evenis, festivals etc.

Organising meetings of residents/housewives for

education in crime prevention.

Verifying domestic and other types of servants.
verifying visitors to the 1oca1ity such as cohb-
blers, vendors etc.
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15) Organising peace commithtee meetings in trouble-
prone areas.

16) Organising meeting~ of residents for bfiefing by
Traffic Bducation Cell.

17) Organising meetings of women for brleflng by the
Crime (Women) Cell

18) Promoting communal harmony in their locality.

19) Contrituting towards improvement of police-public

- relations. _

20) Mzking suggestions for improvement in police

functioninp and image.

MEETINGS OF PP IAL POLICE OFbICERS'

The Senior Supdt. of Police(l&0) shall hold a monthly
meeting of all Special Police Officers of Pondicherry region on
the first Saturday of every month. The time of the meeting shall
be fixed in consultation with the Special Police Officers after

taking into consideration their " convenience. For the Special
Police Officers in Karaikal, Mahe and Yanam regions, the monthly
meetings shall be held by the Supdts. of Police, Karaikal, Mahe

and CI Yanam respectively on the same day i.e. the first Saturday

of every month. In addition, the Senior Supdt. of Police(L&0),
whenever he visits Karaikal, Mahe and Yanam, shall convene a
meeting of Special Police Officers to consider their views and
suggestions for improvement in police functioning.

PERFORMANCE ASSESSMENT' : :
The perfurmance of the Special Police Officers shall

be-assessed through Quarterly Performance Reportsto he filled
up by them and submitted to the Senior Supdt. of Police(L&0)
in January,"Aprii;iJuly andrOctober every year. The proforma
of Quarterlererfofmaqcé Répoft i. given in Annexure - B.

In addition, in order to keep a track of the duties
performed by the Special Police Officers, in each Police Station
a list of Special Police Officers of its Jurisdiction shall be
maintained. Further, in respect of each Special Police Officer,
a separate fiile will be maintained in which}the concerned
Special Peolice Officer shall make entries in his own hand about
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ANNEXURE = A

IDENTITY CARD FOR SPECTAL POLICE OFFICERS

The following will he menticned @

e it S W A My S fw E A e e AP RS T G B A e T S

S.P.0. No, .
N ame s
Residential Address ' :
Profession :

Signature of Issuing Authority :

Date of Issue

Valid upto

Space for attested photograph

Signature of Special Police Officer:
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- Not transferable

- To be carried while on duty.

- In case of loss, new card will be issued at
the rate of k.15/-. Loss to be reported
immediately at the nearest Police Station. .

- To be surrendered immediately after due date
or on ceesing to be a SPECIAL POLICE OFFICER

e gl N
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K ANNEXURE - B

SR SPECTAL POLICE OFFICER

Quarterly Performance Report

' For the guarter .. . .

(Dates, timings, and other details of work done may be given)

.s

1. Bvening patrolling performed

2, Night patrolling performoed :

-

3, Cinema Halls checked for eve-tea-
sers, black-sellers etc.

4. Arrack shops checked alongwith 3
1scal police for anti-social
clements

5, Checking done at barricades

6. Traffic duties perfcrmed

7. Traffic announcements made at
busy Jjunctions

g8, Scenes of crime visited to assit
the local police

-

9, Scenes of accident visited to
assist police

10. Law & Order duties performed
with the police
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11.

13,

14,

15

16.

17«

18.

19.

20

No. of neotings with SP/CI/SHO
to exchange views

Contributioa in organising.
Neighbourhood Watch Scheme

Meetings of residents/house-
wives organised for education
in crime prevention.

No, of domestic and other types
of servants verified.

No. of visitors to the locality:
such as cobblers, vendors etc.,
verified

Peace Commiftee Meetings orga-
nised in trouble prone & reas

Meetings offresidents organised
for briefing by Traffic Educat-
ion Cell.

Contribution towards promotion
of communal harmony.

Any other contribution t> im- @
prove police-public relations

Suggestions, if any, for impro-:
vement in police functioning
and image

S.P.0. NO: \

Address:

o e A BT AR e b

t

Signatures

Full Name:
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Time of
of arrival

Time of
de parture

ANNEXURE ~-C

Details of duties
performed (in
brief)
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Signature of Signature of the
the 3.P.0. Police (Cfficer
(SHO/Inspr. Traffic)
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