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CFFICE OF [HE TNSPECTCR GENERAL OF POLIGE, PONDICHERRY

STANDING ORDER NO. 45/89 DATED 2.8.89

Sub: Village Criam > Hégister, IﬂfmeJtl'ﬂ shest
Registoer Pr=cla1m3d Of fo ers Register
Fersonzl File of Pr- cialm et Offendérs,

Armad Forcos ﬁﬁeprt v Register, - Opbnlng
and waintenancs - Bug.

o

1. VILLAW“ SRAE MECTSTER

All Police Stations shall open and maindanin a beatwise
register of criminals residina in their areas, This register
n . N )
will be called the *Villarn Crime Recister!',

This =& recister shall be an index to the criminals
of the area and shall be amintained in the proforma enclosed
separately for each beat, In this r:ister, entries shall
be made with recard to the names of persons residing in a
beat who hwve been arrestod or acainst whom a strong suspiciocn
exists of involvement in cognixable cases, whether the case
occurred in the beat or not, exists., A separate antry shall
be made for cech suspect with a separate serial number. When
the person is a2gain arrested or suspected, a fresh entry shall
baar the previus serial number and shall be entered below the
last bhtrv in the form of agfraction. Parsons who are suspected
to have commiittted an offencc and arrested ups 41 Cr. PC.,
would also be entered as above, Details of arrests and
conviction »f such persons in cases of other polices stations
shall b2 entered on the basisof information sheets received

and verified,

If A is arrested in PS Grand Bazar and is a re51dent is
Beat 1 of PS Odie 2nsalai, the mm® name of 'A' will be entered in
Bedt 1 of Village Crime Recister of PS Odiensddai at the last
serial No, which for purpose of demonstration is taken as 25,
If '"A' i'is arrested again in a case of PS Odiensalai has entry
will be madeas 25/2, If he is erested acain in any case, his
entry will be mdde as 25/3 irrespective of the ssrial Ni.
running in the Villa e Crime Rerister of Beat 1,

2. INFORMATION SHEET RECISTER.

Information Shests Register shall be maintained in two
parts viz,, PFart - A - Informstion Sheets despatchbd and Part
-B- Information Sheets rece ived, in Forms A & B reopuctlvely.
(enclnsed) Infarmsion Sheets shall be issuad by the SHO/IO

| ves2/m
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in the profirma in Foarm —@kanclosed) to Aascertain the antecadents
of persons whe -re residents of uris dlrbl,n of other Police
Stations,

o

He shil then voerify the information recoived about its
genuineness andantor tno firticulars ahout the arrest of the
bad character in the Villaoo Crome Reaister and Beat Bock
If History Shost is maintained for the individual, he shall

maks apnr. voicte entrios in “ha History Shest and Chack Register

1
and then roturn tho Inf “rmation Sheets to tha issudng P.lice

Station 1.:., repart «fter culries in Part-B of the Register

On roceipt of tf . rerert from o the concarned Polica
Statin, t SHO who has dssued the Inf sramtion Sheet, 'giall

S
make noccessary entrics in pirt- A of the Inforamtion Sheet Register,

3 PROCLATMED QF EMDERS BECTSTER:

Proclaimed Offonders Aecister  shall be maintained in
Form D enclosed. 1In this resister, name, parentane and other
particulars of proclaimed ofisnders should be entered by the
Officers - in-charne f Police Stations when an offo >nder is .
declared o proc%glmed of fender bv the Court.and evidence u/s
299 Cr,PC., is fhorded. ,

"honever the proclaimed offender is arested, the SHO
shall cause appropriate entries to the made in this renister
reqarding the arrest of the offender and entries in the reqister
with r:nard to the offender my be crossed out with red 1nk

4, Personal | File of Proclalmnd Of fenders:

The SHo shall prepare and mainsain a Personal File in

respect of all Proclaimed Offenders listed in the PO Register
of the station, till the PO is apprehended ad produced in the

;
Court, and thercafter it can be closed on the orders of the
Supervisory Gazetted Officer. The personal file shall be

maintained in Form - E (enclnsed), - ' ,

The SHO should record the action taken by him.to
apprehend the Do in the'perswn&l file which will be counter
checked by the Inspecting Officer with reforgnce to the General
Diary, Packest Note Bonk, Snocial Report from the: police personnel
who wore deputed for the pupose and the case. When a proclaimed

offender is arrested, his personal file may be closed,

'...3
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5o ABMED FORCES DESENTER REGISTER:

A T i Lo L e i

ALl SHCs shall maintain g recister in Form~F(enclosed)
and entor the cotails of tha DGSCnter/Absentee from the Armed
Forcas which they have rociived in Tespect of those pe-sonnel
and wh: are residents of their station limits, Thereafter,
el forts should be made o apprehend such of those deserters/
absoentess by aeputing polica pPersonnel and aftor apprahension
of tho deserter/absantac, ne shall bz forwaded without delay
t2 the C}mmandaqt ot the Unit to which the deserter absentee
belonns,

Durin~ inspection, the Inpactiny Officer should check
the percentane of apprehension of deserter and if the some is
not satisfactorv, he should find out whetherthe SHO has made
sincere efforts to trace the deserter/ahsentean by verifyinn
the entries in the General Diary, Pocket Note Book ete.,
with reference to the entries in the renister,

S,
!

e
(S. RAMAKRISHNAN )
INSPECTOR GENERAL OF POLICE
PONDICHERRY,

Encl:a. a,.
To
All concerned,

Copy to:
SSP(I) & SSP(II)
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POLICL STATION

No......“..‘.,

- » » * L] - L4 L4 L d L
aliaSq » & M o - r - Fl . - - » . s SO0 ':_}f. . ) . - -
caste, , , , , o e . resident o Village,

. e s . . e e e o 2edlien Station, | .. -
- . - * - rs » & o Lrj.ct o ) - » - . . -
age, . . . . . Shighe. L . v . - « Particulars
Other details, .oe . L. L e L.
Sub-Inspactor
incharge of police Station,-
Date:. , ., | | .

Bt i e, s

W i e i i

et

et
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ANNEXURES

S

NEWSL AVERS/MAGAZINES REGISTER
1.0, Name oi No, of Coples Due date for Date of ;Z%ually T
Si.Ho. Newspapers/, Treceived during sending to sent
Mapgnzrines the month stores
-"")I ‘lll-"'-""'*--a--?_‘-'l ------------- 3 —————————————— 4——--—*_ -------- 5-—-~ —————————————
Noo of QJJLJEfWEight Signature of the person
returncd bt Sloreg receiving remarks
- ..(.\‘_“\ ———————————————— - ——— s o o 7 ——————————————————————————— B—_—-""_-"""'-
ANNUAL IANGE FIKE REGISTER
_________ e e e e e e e e e e et e e e e e e e e et e e e e e e e e e
Sl.No. Name & Lesignation of the Date of last Annual Range
-Officer Classification
—— et ————— 2 e e e ————— e —————— [ P ———————— —— ——— e
Date of Annual Range
Type of Weapon Clagsification during Marks cobtained
current year
------- 4--ﬁ-----———_hﬂ--—-‘-l—--5-—--—_hl------ﬁ--—--_—----—’——_6—“--'-_--———-——¢--
WEEDED OUT RECORDLS REGISTRRS
| Name of tme . Dertaining to  Feried of | . Due date Tor
Sl.No. record/wegister pericd destructicn as destructicn
per Standing
Order
--‘:‘ ————————— 2 ——————————————————— 3 ——————————————— LI- ----- e S e S oy sl . 5 ------
Name & lesignation Name & Lesignation Actual date

of Officer recommending of verifying Officer of destruction Remarks

destruction

e Sy S S

LAND AND BUILDING REGISTER

sl,No, bescription = pyature of Communicatiocn Nature of mai.tenance/
of the land/ maintenance/ reference No.if repairs carried out
' bullding repairs any and to whom
required sent
el e Emmmm e ———— e e LT S— R
Date of repairs/maintenance bate cf next repalrs/malntenanCc is
due

-~ . .
! ——— N — .y W S — e s () e o s v L A Ty ) v e e -——-—--.——7-—-—_—--————--—--——-- ————— -
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..-u..—---__-u..-.—.-.._-.—.-—-u..o——-u.-n.—--——-———--.n——-——-——-—--.——_——-—'ﬁ--—-{'—u

wi. Date of receipt Date, Time Particulars of
0. of application and place of applicant/
Public Mee»lng/ organisation
Speaker . o
permission
2 3 4 .
Bate of sending Date of recelpt _ --Whether perm1351on
-to Inspector, from Inspector's granted/Re jeeted
1fC any Office/police with grounds of .
.- Statlon, | rejection . .
5 6 7
Communication Now; & ;|
Date of sending reply Remarks
to party
- 8 9_ -
- TOKEN_FOR MAT
(Chief " Store) EENEERE
Denomination:
T T T T T T T T T T T T e e e e e NBT“&?""‘"”‘g;;;;”;;;;;;
Date Received Issued Balance token
el e e R N e 6=—mmm
AMOUNT HANDED OVER REGISTER
N (chlef 5tore)”

: ‘ Handed Sig-
Date 1.00 .7) O 50 O 25 0:10 "Total over = nature Remarks
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Z
DUPLICATE KEY REGI STER

"o -\--«v-'}:-
\ \.

Late of betalls of ' © Name- and. Date of handing
St.No. Key No. receipt = key/purpose Designation of over the key and
' the Officer the slgnature of
holdlng the receiving
o key - officer
---1 ———————— P ———————— 3 ——————————— 4 ——————————— 0-—-5—-—-—- ——————— —---———6 ————————
Date of verification of the Date of receiving the
key by chenwing officer key back from.the Remarks
Co checking officer
----------- o e e e e e e B e e e D e e
_SPECIAL REGISTER (SP OFFICE)
sl Reference  w .. = No. and date . TTTTTTT T -
ﬁ%. No, © Subject of despatch To whom sent - Remarks
-—1 ---1————2 —————————— 3 ———————————— L'.—-—----——ﬂl--l—-—u5-q------—--- ------- e 900 ) o g o -
G,D0, CHECK REGI STER
- (cI OFFICE)
g1, Date of Late of Important Action t of receipt
No. GD receipt point; for taken Dﬁfecompliancg Remarks -
action
] el ———————— S ———— L Drmmr e e e 6-----—----5 ----- [
: \ STOCK_HEGISTER
5 ~(Chief ~ 8tore)
Date E =
(o w
— = o
i o (I A
o “ 2y {G @ o}
g « D e A
< 03 8 %3 &
¥ ) x & O n g
Balance:
Purchase
Expenditure
Balance
Purchase
Expenditure - . T )

Balance

- A - -
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ROLL CALL REGISTER -

———————————————— e . s 1 g P i e e e . . PPV e o e --.-——--—-.———qn——niﬂv---—-ﬁi;-'--‘i—---ﬂ”——-
Sl.No. Date i Name of Officer holding roll- ' Instructions given in
e o call and No. of staff present eacn roll-call if any

rank-wise ' to be written
——1 —-»—---—-—2 [ -__; ——————————————————— 4-— ——————————————— - — - J—-a——-ﬁu—ﬁ———-ﬁ-—-— '

-+ 4.CsR, REGISTER

(N.B. Une page for each Individual

| Brief particulars
gﬁzii:nﬁo Name P%ige °f 0% good work/brief
ST B 2 - ' y facts wherein came

Reference No..
and date of

: communication
to adverse notlcg if any
—--—1----~—-—-—-2—-------—-—3--—--———-~-----—--4-—»-—-----—-—-~-——-5—---—---—
Time - | Date of . _
prescribed receipt of Final Action Remarks
for. explanaticn explanation,
if any _ TR '
——————— 6——-‘——-‘-»-_-——-—"7-""—""—“'"‘—"'"‘—“""——-"--8-----‘--_-------------—----9-----""

WEEKLY PARADE REGISTER
NOMINAL RCLL

""""""""""""""""" Wiether ~Rezson” " WRSTAer ~REaSoA~ WRSTRSF-~~RE3ESA-——
present for.not, present for not present for not :
S1.No. Rank & Name 0% CH"  iteng.  Dneser attend- or mot  attendin

ing - | ing parade * \

parade . parade '

——l————————— e T e ———————— P Do
Dates

Reether Reason for not
present  attending
or not parade R . S
_________ Frmom e i e oo e e e B o - . S

ASSESSMENT REGISTER
( PAP Companies)

Rank Number & Name of the Individual:..............,..

S1,N6. Date " prief Facts Initials of G.O.

i

O R —— T T S e T e .



e

-5
COMPANY OKDER
(PAP Unii)
Date  Lime of No, of Ufflcersa,‘ Instructlons
Roll Call and men preseat:  given during ' : kemarks
T roll call :
—-1-—--”‘_-2_-ﬁ_-_’“‘-ff—:?—z?--’—;hghfﬁ-r- ————————————————————— 5-—— ------- -

- POLICE_CONTHOL RQOM

Cut-going Messape Register

sl. , Fron Brief Letion taken
NC. Date Time whorn instruc= and time - nemark
n rece ived tivns (Interim & eHarss
SR Iinal)
—1—-—2———--3--—¢——'4———-—-—-——5-——0—-~—————6—-*———-%————n--#*--—-7 ———————————
B . TELEPHONE IVIE:SSAGE REGISTER
— (Police Cecntrol Room)
Si. E Telephone :
No. Date Time Lot e ?géiﬁ ‘igﬁéﬁn Remarks
. and address N
of the-
Caller

et YV O - L

DISASTER. WARNING REGISTER

(BPplice Cecntrol Rrocom)

31, Date & Nature of Time of Time of
M~ sTime  of warning comtmunication of despatching
‘7'receipt message on phone to tc Collector
of warning ' District Magistrate, . in writing

Sub.Divisional Magistrate
. and other Police Officers

-1 -—-"'"-"'—2 -——"--'-"""'4-————-3—'-———'———- . '——---—L}——————lt———-——-—————————— ——-5 T —— e

PERIODICAL KETURNS REGI STER
(C.I.D. 0ffice)

. L . Date of Despatch
sl.No. SubJect bue date .~~~ = MEEEE ____________________
Jan., Feb Mar. Apr. May. June July August <ept.
———] ———— 52-—-—-f753--—-—f—4----5~—-—6----7---—8 ----- Rt Ly B ey P -
Oct. November December
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DETECTION SLIF REGISTER
B .(Traffic) .
Sl. Book No./ DName 7 - the 0fficetr  Date of réceipt Consecutive No.
No. S8lip No. anc Designaticn " by Traffic ps
] e e T T Brn i mimen ——— et e b e i D e
Name andg address Date, Time and Date of result of the Hemarks
ol the acrused hrture or Challan case and STR No.
Tuw Offenco o
_________ e T T ey ORI - RO - JOY U UUR P Pe M
N s INDEX
i Ao T j_C ]
yol. C.C.R. Sl. . ,: h_ Patosrts s c, License/- |
NC.- Page- No. -~ NARE e address Badge No. and
No, : Issuing Authority
-] w———— C mmmm e F e LT - 1 T Omm e e e [ - e QF
Brief particulars - -.. Reference of previous _ K
>f the case involved  convictions, if any . Hemarxs
————————— T T S S R e i LS 10 e
CONDEMNATTI ON REGIS?ER
- ' m'(Wireless Unit)
51.  Descrip-  Date of Frescri- Farti- Mode & date
N0, tipn cf purchinse. . bed life culars 0f disgposal Hemarks
iteom ¢f con-
_.demnation :
s e st i B e e e S A, D e fmmmm e m e —m L ——
‘ ' A " d
DINING OUT KEGISTER o

(Police Training Schocl)
L.NO. Individual he will be out Signature cemarks

R I L e e BT, S —— e lmmrm e e ————— TE—

NIGHT DUTY REGISTER
-(Special Branch)

-y — S — oy g, S

Name™ 0T %ﬁé'"'Tiﬁé""Sf'f'”""f"fﬁéfﬁiIE"GE’T@IEEEBE@E'F@EéiGEH7"_—"‘—"
ate Officers on report action taken and other werk

night duty ' ' attended and initials
I P 2 e e e e e TS ——————

ignature of Incharge Unit Remarks

- s - - ——-———6-.-.—-——_.-.-——-..-—_ e s i % —-—---7m----——---——_-—-—_ M S TS Sl i
¢



REGISTEL CF FOIETGNERS GRANT OF EXTENSION CGF STAY IN INDIA b

(Ebr&igﬂérs Registraticn Qffice)

. — - et - T N e i W S ST ey G S P A e i i S e S i g S VR . e S e i A . WD G o S e o W T S —— T P P A -

e v Date of Feriod of ;
L Y an address S . ) Lction
L. Ne Name and addre wegistration Extension . taken -
applied for”~
il . o e e o e = s et s S — - —————— Do -
eferernce Nou., granting FPeriod of extsnsion v .
. : , . Remarks
efusing extension .. granted, if swy _.
__-' ———————— 6 —————————— i . -n«-t- ————————— ? ————————————————— e Gy T T e o 8———"’—-——"-
FGUINIGHTLY RELFGWT REGISTEK
(5pecial Branch)
. = AN SRR Date of.Despatch
orTaghtly - :
itL :ion report - & Due e -
°r the month of . January February;_March April May June
— . o sy ’I -—--u-;ﬁ-‘-:-_— ——————— 2 ———————— 3 ———————— 4——---———-5 —————— 6"’---7 ------ 8"'""-
aly August - September Uctober November December
" m——————— 10— PR . 12——----;—13--—~~——--9-14-é~-—---——--—-4—---‘"
MONTHLY KEEGKT
, (Special Branch} ,
- ;,_‘Due " _ "Date*of'Despatch_
port for the - . 292 .dJanuary February March April May June
nth of g euvae : e
= e ————— T, B —— b mmm—— D L ) ——————— Bmem
11y August Septenber Cectober November December
e el B T0mmmm e R et 12 mmmmm e e I e L

" A e ————.-—---_.—--n-_-n————_—-—-._————————--—-—--—-——

e and Rea bt taintastef """'"" -------
° Order he C A - Duration Elace Renarks
R Designation
----- 2 -_--__--.-__—j""—--"‘-'—"--—‘————-.L‘.-..__---—._-_-—-_B--_.-_--__----’_-6.'.__'_-___-_-



HIiED VEAICLES HEGISTER
Jotor Transport Office)
Sl. Details of the | [tegister No. Date & TYine KMs reading on
Noe  priver & Firm = 2Rd type of - of arrival arrival
© ' the vehicle
-] m——————— Qomm e e e Fmmmmmmm—— m—— e T e bttt D e e
Diesel/ - Diesel/ = Details of © ©petails of Date and KMs reading
Fetrol in fetrol the user & the dut time of at the tine
the Tank . supplied purpose of "v?fnrmgd' release of release
Hiring periort
e+ bl e el e [ e 1=
Pg?rol/_ Signature of the Dats of 777 " Date of degpatch
Diesel in > _ T ‘ N -
the tank at driver at the receipt ¢f of bill to nemarks
fhe time of time of releasge - the bill Chief Cffice
.release o ‘
ettt P e L e Thmmem e e 10w mm e 165;;-
i
WOuK CiDER REGISTER _ R
~(Mctor Transport Office) T
sl. Wwork Order - Details of lartlculars uf Date of receipt _
NOe - NO. & Date - . .repairs .  drivers {(Buckle - - of the vehicle
NO.,Hank & Name) from the Unit/
o Offlcer e g e
e m————— - T‘.'..‘".f‘?".""'B"..'"‘.""..’f'_t"'-"u.'r' rrm e, . ————— AL e =i
Date of KMs reading at Date of Whether all repalrs
Ldmigsion of ...« ... the time.of. .. .. .return of the - carried-out, if not- .
the vehicle in departure & vehicle details
Govt.putomobiter returning .
Wor kshup g
———————i S e B S P Brem— e mm— e —————— Tt -
P - “}3
Date of re colpt Of ;?7 Date of sending of:the . K | Remarks
the Bili =znd huount _ “bill ¥ the Caief Office o
------------ 1 r‘.:' T EEEEEEEE] -"--—_--""'-—-"1 1 -“-—-------—-----’“—_"-—-'-12’—---‘-“"—--— :
- OTHER" DEi ARTMENTS' VEHICLES BEGISTER
Moter Transpert URAt)
3l. “Name of Date-& Time jwegistraticn ‘ Kﬁéiréédiﬂg Fetrol,Diesel -
No. Dept. of arrival No.& Type of at the time in the tank at the
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