
7/059 ,7 +' D 2 . , s :

Sub: 1O LJ_C t 1tloL1 1".^COrll •- Period of retention ana':
roc r: it for d,_• str.,.ction of old records.

-00o,

lLNo
I) P SRN.ic

nt records of a Polic:: Statior_ -

2)
Station, Crime history and Station Crime History
Part.,: V (village, Crime Not,= Book).

3) Village Crime Per _st:.r,
4) General Conviction Regis e r,
5) History Sheets ..'_th surv 11i.ei-^cc ckert
6) Register of persons on security.
7) Register of .in.quest.

8) Register of absconders and pr. claim-., offenders.
9) Register of Fire Arms Licences,

10) Government PrOD, r"ti ?S 'iE G stpr^.

11 Inspection Book of Gazetted Officers,

12) Standing Order rile,

13) Circular Order -File.

14) Posting Register.

1 ) Confidential c„rear e report Note Book,

16. Register of arms Deposited.

17) Register of Armed Forces Deserters.

18) Arms and frrnur_itions eg nt, ,_,

II) NON-PERS•4AN PPi "^^ 3 >F P04 ; S Or

The following shall be non-- permanent
records which can

be destroyed on the e,r iry of uer_iod mentioned a ainst each subjct
to the condition that all the cases wi th re a

d tentries, any finally disposed off,

SL. NO= l;am3 Of the Reg.iyster
°° Beriod of retention

1) General Diary

2) R^git-r of petty
o'fences

3) 'vrrespondoncc Register

4) 'ash Book'

5) CIs Inspection Book

6)

7)

8)

9)

The fell :,; ri:; shall J me pa

g r o which the registers
ed

Sad Character Roll A&B
'Counterfoil s )

(formation Sheets A&B

Fagister of DC Rolls received &
-Ssued,

<egister of information
eheets receiv.:L: and
sued.

2 years

3 years

3 years

25 years

3 years fromthe date
of last entry.
2 years after the

date of last roll
iss,1.

2 years oft r.the ate
of last roll i.ssuea,

3 years from the
date of last entry

3 years from the
date of last entry,

2/-



1.

10)

11)

12)

13)

17)

18)

19)

20)

21)

22)

23)

24)

25)

26)

27)

23)

29)

30)

/ 2/

CO5c

Re-._j

::.Son - -

L i at,_r

Case Diary files

Charge Sheet Boot
counterfoils

Register of Prisoners
Handcuffed.

Fail and security Band of
, -ac--us

Final Report 3ook.
Counter foils.

Search List Fo k:

Report of property
seixad . ( Four, 95)

Crime Abstract

Arrest Report

Note Hooks of PCs/

HCs/ASI/SI

Criminal Intelligence
report file.

File containinn the ,il
release: prnrticuilars
received for Crime
Regorr^s Bureau.

Daily Occurence
Rep..,rts

Intima,_;on received
from other Depart-
ments for recovery.

3

3 years from the date of

last process,

2 years from tto dote if
last entry.

3 years

To be returned to the
Chief Stores.

2 years

2 years

3 years from the date of
last entry.

Case diary files can be
disposed :off after completion of
5 years of the final orders
o° the Court unless an ap:teal
is _pendinq, This would not,

however, aply to cases which
are sent as untraced which
will be kept permanently.

5 years after disposal of
the cas:'.

2 years

2years

5 years

5 years

5 years after disposal
of the case.

5 years

2 years

5 years

2 years

2 years

3 months

1 year

..3/-



/3/

0
0

IV) REGIS'TI,:h

I VI fir` iJl.l.^ ..L l^+

The i at: ,
is r of ^ i oii('c station will f

tiIi1. to thi old r eco o 0 i:ircpar 5 aTi' inventory
of register o and cords woi, , are fit to !h ^.:-,• str ed in
accordance w .h u a _ -.v
Circle Insp ctcr once oV ..-" Y ,,ta.. h sh l ^,r will be g`'..gi to the

records, ^- ^ r -.
they

who shall V!iYi the .
S 9ff`. hLi9C11 ill.": L. ;

1^ are fit "i1" ia. t' ,'!t u[l, ana
and d endorsea ce tifio l., cc 00t 0 -

then ^ 1 t , t he t v: ,, c. r-y, The inv - t1 or;7 willfoI r' is to t A 2 ',i, inuenJto' f of Police,, w o shallcarry out sa
n c s to saWsfy s t r_ that the ragistero/rucimentioned n LAw the:ls

,^Upc^Y1L1^c3n^^
. 1t ... ,l.?7% (^.11 r). for U.:,^,tICtZ^l ilk Thereupon, th<?V il.ic ihii I c

registers/roc. r:, to N y ) t
'.,.

the rE•;dit3r ^' i
1 vhC nl'I_'i Fe 3t ,^/r_ECUY"d , willdo n

not I', inspector,
t .Sl.,li7.? ..^, l ; ^:,. an r

-^C.L'i'lower in ran, to cii't M v

Unwanted r Oc , way also be
durin the c:^urs: c -_;^ .;y razettc:d officers9 nri 1 In ,ecti n a n d upon their reconmondations,oldrecords will he t ns o rc' followi4( the procedure detailedaove .

at. 23--12-7-=,

Inventory of MW =s destroyed alongwith the relevantorders or th`: Sul 4t,
in a Of 1_'i_O for their destruction will be pasted

register in hronojocical order,
This register shall be a perma-

nent record of the Police Stat on, This supersedes the Standing
order No, 6r'/S P/Std Crud i/7,a...312

! C)

Lisp 7CTOR i N:;:R.'\L OF POLICE
PONDIC FFCRRy

To

All Concerned,

can to

The Senior Supdt, of Police(I) & (II),
Pondicherry.
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