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ion rocords - Poriod of ratontion and
or dostroction of old reeosrds,
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OF POLICY SN I0N;

Tha felloning shall Lo poriianent rocords of a Polieo Station:-—
1) Tin Pogister amg min Indox,

2)  statlon Crime History Part-T and Stotion Crime History
Fart-iv (villaege Crime Nota Book).

3) Village Crime Registor,

4) Gencral Convicticn Regilstor,

5) History Shootg vith surveillonce clirt,

6) Register of persens on security,

7)  Register of inguest,

8} Register of abscondors 2nd proclaim:d offonders,

9) Register of Pire Arms Licoences.,

10) Government Properties Registor,.

11 Inspoction. Beck of Gazetted Officers,

12) Standing Order Tile,

13) Circular Crder File

14) Posting Register, . .

15) Confidential Chargé Report Noto Book.,

16, Registir of Arms Depusited, -

Lioe

17) Register of Armod Forees Desertaers

18) Arms and Ammuritions Reglstor,
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II) MON=PERMANING 14307 D3 OF PO5ICa S ATIOM:

The following shall D> non— permanent records which cam
be destroyed on the G iry of aeriod mentionad a ainst each subgot
to the condition that aj) tne cases with regard to which the registers

mrried entries, arg finally disposed off,

oL, NO. E@@Q_Qﬁhthe,Rggiﬁzgﬁ - Ee@riod of retention

1) '~ @neral Diary 2 years

2) Reglstor of potty
Qifences 3 years

3) Serrespondence Register 3 years

4) lagh Boak ' 25 years

5) (Is Inspection Rook 5 years fromthe date
' of last entry.

6) Sad Character Roll ASh 2 yearg after the
Counterfoils) date of last roll

lgsurl,
7 -formation Shec 3 years after the date
) lformatio ects A&B gfyfééﬁ afte lssﬁeg.

8) Fegister of DC Rolls received & 3 years from the
~gsued. - date of last cntry

9) egister of information 3 years from the
fnects receivad and date of last entry,
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10}

11)

12)

13}

19)
20)
21)

22)
23)

245
25)
26)

27)

29)

30)
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Charge Sheoct Doolt
counterioils
Raoglistoer of
Handcuffod

Prisonors

Dail and security Band of
acoused=-Councaerfoils

Pinal Report Book
Countar foilg.

Search List 8ok

rReport of property
saixed. (Form 25)
Crime Absgtiract

Arrest Report

Note Books of PCon/
HCs/AS1L/3I

Criminal Intclligencc
report f£ilo,

File containing tho il
release pariiculars
receivad Crime
Regords Bureau.

oy

Daily Occurence
Rep.rts

Intimacinn receivaed
from other Departs
ments for rooovery.
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1 seoroof Procasc 3 years from the date of
last process.

R KRR 2 years from tho date OF
last entry,

Vi ShaTaEr 3 years

To e roturncd to the
Chieft 3toresgs,

i}

2 years
2 years

3 years from the date of
;

ast entry.

Case diary files can bo
disnogad off after completion

5 yearg of the final orders
of the Court unless an apreal

=

of

is pending, This would not,
howaver, apyly to cases which
are gent as untraced which

will De kept permanently.
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years

N

years

5 years after disposal
of the case,

5 years
2 years
> years

2 yaears

2 yoars

3 months

1 vyear
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The station loves Gf%icar of a Police Staticn will,
from tim: to tline, exanine tho s1é raeords andl prepace an invoentory
Oof registerz and rocords vedcn are fit to b Gostroyved in

4

LoVoy This Anvontory wiil be sent o the

3 T, Who shall vierify the registors/

are fit for df;t"'ﬂt“;n, and endorse
hi *ﬁV““t'l]. The invencory will
ent of Dolice, wo shiall
v hAWv“LE Euat the recisters/recurds
for degtruets L, “hercuoon, the

accordance wlith haraeiy
Cirecle Insp ot
records, s tiafy
a certifiCuLu Lo s
then he forwsrded

carry out samp?y
mentionad in G

Buporintandent o s*;u¢f¢c order™1lsting tho
registars/rocor such ,atglgzLocurm awil

the reafter La JtS

T X V t.‘! :\)(_, ]}ET ar o r. iqer
not lower in rank ‘. it of an Inemootor
L

Unwanted ree o By alen Deochuolad by g "=ttgd GLficers
during the courss of cnracl Imgnection and whon thelr recommendations,
old records will e cestroyed following the OLOCDHUIQ doetailed
above,
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Inventory of sooucas A stroyved alongwith the relevans-
orders or thu Sundt., of 2alji for tuelr des FrL0L|on will e pasted
in a register in hronuiurlcaT crder.  This register shall be a perma-
nent record «f chb Police Stat on, Tthis supzrsedes the Standing
Order o, 6‘”/._‘:‘“ ‘Std, or \.F’,L/7-"-312 ut 231272,
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To
Al} Conceorned,
Cogzsto:

The Senior supdt. o: {11},
Pondicherry, - ’ ' ; Tl
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